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»’\@(’\‘bverview — What is WordPress
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Q= Getting started
®)
© _. Dashboard
-~ Themes
- Pages versus posts; editor; links, pictures...
-~ Menus, widgets, plug-ins, ...
_-~ <Break>=

- Create your own site!
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«@WIM\I 1S WORDPRESS?

(’\&Operatmg system” for websites — one of the
%0\@ most user-friendly website content management

& systems

O

2 R Over 30% of all websites are now powered by

WO rd P reSS (Source: https://en.wikipedia.org/wiki/WordPress)

-~ Open Source — meaning, It's free!
-~ Examples: ncta.org, translorial.com

-~ Responsive, mobile-friendly, multilingual (with
plug-ins), adaptable — there’s a plug-in for that!

@; Carola F. Berger, WordPress Workshop



Contact Us Login

. Northern California Translators Association Finda Ei:rd 2 a9 Join |
a chapter of the American Translators Association Linguist Me n?b e NCTA ‘

% ABOUT US EVENTS AND WORKSHOPS TRANSLORIAL RESOURCES CONTACT US MEMBERS

O
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Events and
Workshops

American Translators Association

59TH ANNUAL CONFERENCE

October 24-27, 2018 <> New Orleans, Louisiana
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A Photo by Scott Elisworh

UPCOMING EVENTS

Workshop: “I Need A
The Northern California Translators Association (NCTA), a Chapter of the Repetition,” Or How To
American Translators Association, helps translators and interpreters to Develop Your Short-Term
develop professionally, work effectively, and thrive, and to be recognized Memory Skills

A SETS N SRS PRSI Y A e aVE e ] PR H ESBEUS SRS |
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TRANSLORIAL

@JRNAL OF THE NORTHERN CALIFORNIA TRANSLATORS ASSOCIATION

JOIN NCTA | NCTA MEMBER BENEFITS | SUBSCRIBE TO FEED | HOME ABOUT
r\®
QQ) The Great War, Translating Macron,  SubscribetoBlogvia  Search
Looking Back, Thinking Ahead, and  E™!
é - il add
@ More — Translorial 40th Anniversary i e s slogad © TRANSLORIAL com
Edition Sprlng 201 8 receive notifications of new 'NCTA.org
posts by email. ~'Web

May 17th, 2018 | Continuing Ed., Education, Interpretation, NCTA Events, NCTA
Meetings, Reviews, Translation, Worthy of a Visit | No Comments

NCTA members can now enjoy
the latest edition of Translorial in
print and downloadable PDF
versions, covering a variety of
topics. This edition celebrates the
40th anniversary of Translorial,
which was established in 1978.
You can find the very first edition
from May 1978 in the NCTA
archive (members only). Publicly
accessible articles from 1978 can
be found here.

If you are not an NCTA member,
you can join here.

Join 7 other subscribers
Email Address

Subscribe

Recent Posts

-+ The Great War,
Translating Macron,
Looking Back, Thinking
Ahead, and More —
Translorial 40th
Anniversary Edition
Spring 2018

-+ Case Study: How to
Ensure GDPR
Compliance When
Undertaking a
Translation Project

<+ Quality Control in
Tranclatinn: Miict-Dne

@2 Carola F. Berger, WordPress Workshop

Google Search

How To

From the Print icon and the
"Share/Save" button found at
the bottom of each article,
you can respectively print in a
printer-friendly format, and
share with a vast number of
services such as Facebook,
Twitter, and many more.

Active NCTA members
receive the printed version of
current Translorial editions,
and a complete archive of
current and previous editions
of the journal in PDF format
going back to 1978 is available
in the members only section




& American Translators Association
The Voice of Inferpreters and Translators

HOME AB WT v$S NEWS BLOG EVENTS MEMBERSHIP RESOURCES FIND A TRANSLATORIINTERPRETER CONTACT US

SEE YOU IN NEW ORLEANS! CURRENT NEWS EVENTS

A W ATAS

Division News. [/ | NOL
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@:‘ @Q [ HOME ] SERVICES ABOUT TESTIMONIALS BLOG QUICK QUOTE = =
CFB Scientific &K

Translations & Cons@ng

CFB SCIENTIFIC TRANSLATIONS AND CONSULTING
DI CAROLA F. BERGER, PHD, CT

Klicken Sie hier fir die deutsche Version.

YOUR EXPERT FOR PATENT TRANSLATIONS FROM ENGLISH INTO GERMAN

4
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@ cfbtranslations.co % C ‘ @ ncta.org C ata-divisions.org c
S <~
| G - = MENU
@1 & = — ” ‘ SCIENCE &
CFB Scientific eb(\ S ¢ Y TECHNOLOGY
Translations 2 nsulting ‘ DIVISION
%é NCTA
@ N:artherfn hCaAIifo.rni? Trgnsla:ors‘A.ssociation
C)Q T L N Find a “§ & American Translators Association
@ NCTA NI v:nver Linguist & ¥ The Voice of Inferpreters and Translotors
The Northern California Translators
Association (NCTA), a Chapter of the
American Translators Association, helps
translators and interpreters to develop
professionally, work effectively, and thrive, &
Klicken Sie hier fiir die deutsche Version. and to be recognized for the value of the

work they do.
CURRENT NEWS

SPONSORS i

G |

N

YOUR EXPERT FOR
PATENT TRANSLATIONS
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N(llll)\lm $3.0RG VERSUS WORDPRESS.GOM

W%&iPreSS org: You download the (free) software
oﬁ}o your hosting provider’s server. You need a
Q@(pald) domain name, a (paid) hosting plan, and
@ access to your provider’s servers.
Pros: You are in control.
Cons: More expensive.

WordPress.com: You sign up for a free or paid plan,
WordPress does the rest.

Pros: NO setup necessary.
Cons: Limited availability of themes and plug-ins.
Also, NOT immediately GDPR-compliant!

Limited multilingual support.

@: Carola F. Berger, WordPress Workshop
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,b& BUILDING BLOGKS

\
— QPages — for static content
© .
Q)EJ, Posts — for dynamic blog content
4

@O -~ Themes — the “skin”/look and some additional
functionality for your site; you can change the
theme without losing your content!

-~ Menus to organize pages
-~ Widgets — blocks to display specific content

-~ Plug-ins — add additional functionality to a
theme; may contain widgets for display
purposes

@: Carola F. Berger, WordPress Workshop 10
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A Photo by Scott Elisworh

UPCOMING EVENTS

Workshop: “I Need A
The Northern California Translators Association (NCTA), a Chapter of the Repetition,” Or How To
American Translators Association, helps translators and interpreters to Develop Your Short-Term
develop professionally, work effectively, and thrive, and to be recognized Memory Skills
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UPCOMING EVENTS

Workshop: “I Need A
The Northern California Translators Association (NCTA), a Chapter of the Repetition,” Or How To

American Translators Association, helps translators and interpreters to Develop Your Short-Term
develop professionally, work effectively, and thrive, and to be recognized Memory Skills
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:_ Contact Us

Find a
Linguist

a chapter of the American Transl s Association
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ABOUT US EVENTS AND WORKSHOPS

TRANSLORIAL

RESOURCES

Events and
Workshops

Slider widget/plug-in
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The Northern California Translators Association (NCTA), a Chapter of the
American Translators Association, helps translators and interpreters to
develop professionally, work effectively, and thrive, and to be recognized

A SETS N SRS PRSI Y A e aVE e ] PR H ESBEUS SRS |
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Find a
Corporate
Member

Join '
NCA N

MEMBERS

CONTACT US

American Translators Association

59TH ANNUAL CONFERENCE

October 24-27, 2018 <> New Orleans, Louisiana

UPCOMING EVENTS

Workshop: “I Need A
Repetition,” Or How To
Develop Your Short-Term
Memory Skills

11
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:_ Contact Us Login

Find a ‘ ' EL“{‘:) 2 a9 Join | 4
Linguist ~ § ¥ [ Member Yarly

% ABOUT US EVENTS AND WORKSHOPS TRANSLORIAL RESOURCES CONTACT US MEMBERS

Sldebar widget |

Slider W|dget/plug | Events and

Workshops

American Translators Association

59TH ANNUAL CONFERENCE

tober 24-27, 2018 <% New Orleans, Louisiana

Sldebar W|dget | | wn;h
calendar plug-in

Workshop: “I Need A
The Northern California Translators Association (NCTA), a Chapter of the iti

Repetition,” Or How To
American Translators Association, helps translators and interpreters to Develop Your Short-Term

develop professnonally work effectlvely and thrive, and to be recognized Memory Skills
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ABOUT US EV%&@Q/U“)VWDRKSHCW%S TRANSLORIAL RESOURCES
N
N Contact Form plug-in

O
If%u have any questions about the site, please feel free to contact us. We are
Q@ways looking for ways to better serve our members — YOU are important to us!

Name

First Last

Email

Phone

@ Carola F. Berger, WordPress Workshop

CONTACT US MEMBERS

FOR MORE
INFORMATION:

NCTA Administrator

2261 Market Street, #160
San Francisco, CA
94114-1600

Ph: (510) 845-8712

12
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<& > GETTING STARTED

QMordPress com > Get Started

0\
© | |
OQL, Follow the instructions
©

Step 3of 4

Pick a plan that's right for you.

Free Personal Premium G Business

Best for students Best for hobbyists Best for entrepreneurs Best for small businesses

; 4

€0 for life €4 /month, billed annually or €8 /month, billed annually or €25 /month, billed annually
every two years every two years or every two years
Start with Free Start with Personal Start with Business
v/ Community support v/ Email and live chat support v/ Advanced customization v/ Upload themes and plugins
v WordPress.com subdomain v/ Free custom domain + Unlimited premium themes v/ Google Analytics
v/ Dozens of Free Themes v/ All free features v/ All Personal features v/ All Premium features

B Secure payment using: VISA g === B payPal

Carola F. Berger, WordPress Workshop



@0 O® (< (L] @5 & cfbtranslations.wordpress.com ¢ O h ).

Forkdrop.io -...hange Listing NCTA VLC Gma

Datadu Training EDatadu Paym Pract elance GoogleT Guru ProZ oDesk TranCafe TrDir Trguide Finanzen v Lexikav Trans v >> ‘—I—

CFB Patent Translati...
cfbtranslations.wordpress.cogn O Welcome to WordPress.com!

Manage your site from the @ My Site menu. Change your theme design, add posts or pages, or manage your plan.

Next

{ :/5; Plan C)\ Free

Manage @
Blog Posts Add

lbe] Media o

ages Add

CFB Patent Translations

€¢ Testimonials Add
¥® Comments

Personalize

uujj Customize Themes

RS

Configure

5 .
«, Sharing

~  People Add
N

- ’

W Plugins

- to use this website, you agree to their use.

; - Close and accept

. nere: Cookie Policy

€35 Domains Add

@2 Carola F. Berger, WordPress Workshop 14
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’0& GETTING STARTED

Q% Log in to your account.

@ Email Address or Username

By continuing with any of the options below, you agree to our
Terms of Service.

OR

Continue with Google

Email me a login link
Lost your password?

< Back to WordPress.com

@: Carola F. Berger, WordPress Workshop 15
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GET UN’(: STARTED — OWN DONMAIN

1. \@Q md a suitable hosting provider.

23 Buy a domain name or ask host how to transfer
existing domain name (or bought from another

Cf( provider).

3. Optional: add a SSL certificate — https instead
of http (follow your provider’s instructions)

4. Install WordPress — CONTROL PANEL
most hosting Website -
providers have - N R S
detailed instructions oo = @ &
or a simple interface
to install: T
. .

@2 Carola F. Berger, WordPress Workshop
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HH UN’(: STARTED — OWN DONMAIN

@&Log Into your dashboard at
Q;bc’ http://www.yourdomain.com/wp-admin/
) (or https://..)

i W,

Username or Email Address

ssssssss

< Back to CFB Scientific Translations and
Consulting

@2 Carola F. Berger, WordPress Workshop
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Traffic Insights Activity Ad m i n ba r s  Years Followers (1)

(@) Free 0 mainwithaplan  UPGRADE

B VIEWS | B VISITORS
10
Q Plan Free
5
Manage
@ Site Pages dd
== Blog Posts Add 0
& Media Add M e n u ba r ISITORS Y LIKES # COMMENTS
0 0 0
®a Comments
B8 Feedback Add - Stats for August 12, 2018
Last update: 11:24 AM ()
€€ Testimonials Add
Posts & Pages Countries
' Plugins Manage 9 2 >
A Import No posts or pages viewed No countries recorded

Hacennaliza Search Terms > Clicks

@ ADD NEW SITE

@2 Carola F. Berger, WordPress Workshop 18
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uvpdates (1

7.

B % 8

a

[

Comments
Portfolio Items
Team

Contact

Appearance
Plugins
Users

Tools

Settings (1

WP Link Status
WPML

Collapse menu

«»@ Im DASHBOARD

A CFR $nientific Translations and Consulti... <1 B

4 New S<English @ UpdraftPlus
Boxes
% AtaGlance [ Activity [ Antispam Bee [ Statify Quick Draft
WordPress 4.9.8 is available! Please update now.
Dashboard
At a Glance A
A 119 Posts | 34 Pages

® 24 Comments B3 256 Blocked

WordPress 4.9.7 running Horizon theme. Update to 4.9.8

Statify A

325 google.com

2118 /

151 cfbtranslations.com /translation-quote-request-

496
form/contact-us/

111 google.de
/bitcoin-part-3-hashes-public-key-

20 mAnnla AAin

Carola F. Berger, WordPress Workshop

Howdy, Carola F Berger

WordPress Events and News Welcome
Screen Options 4
Antispam Bee A
Activity A

Recently Published

Jul 25th, 08:32 Hot off the press: Translation Scams Reloaded

Apr 2nd, 10:13 Checking your website’s security, sources, and
cookies — GDPR preparation part Il

Mar 26th, 08:29
GDPR

Feb 7th, 13:05 The curious case of the “Upwards Arrow With Tip
Rightwards” in Trados Studio

SSL Installation on WordPress in Preparation for the

Jan 24th, 08:29 Scam warning: US National Court Interpreters

Natabhcaa NIAINY ccanll ccaan
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Comments

Portfolio Items

Team

Contact

Appearance
Plugins
Users

Tools

Settings (1

WP Link Status
WPML

Collapse menu

Carola F.

w@ |||| DASHBOARD

A CFR $-ientific Translations and Consulti...

o1 P 4 New <7 _nglish @ UpdraftPlus
Boxes
% AtaGlance [ Activity [ Antispam Bee [ Statify Quick Draft
WordPress 4.9.8 is available! Please update now.
Dashboard
At a Glance A
A 119 Posts | 34 Pages

® 24 Comments B3 256 Blocked

4.9.7 running Horizon theme. Update to 4.9.8

Statify

Menu bar -

AWW

325 google.com 2118 /

151 cfbtranslations.com /translation-quote-request-

496
form/contact-us/

111 google.de
/bitcoin-part-3-hashes-public-key-

20 mAnnla AAin

Berger, WordPress Workshop

Howdy, Carola F Berger

“ Admin bar

Screen Options 4

Antispam Bee A

Activity A

Recently Published

Jul 25th, 08:32 Hot off the press: Translation Scams Reloaded

Apr 2nd, 10:13 Checking your website’s security, sources, and
cookies — GDPR preparation part Il

Mar 26th, 08:29
GDPR

Feb 7th, 13:05 The curious case of the “Upwards Arrow With Tip
Rightwards” in Trados Studio

SSL Installation on WordPress in Preparation for the

Jan 24th, 08:29 Scam warning: US National Court Interpreters

Natabhcaa NIAINY ccanll ccaan
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Q

fo& THE DASHBOARD

&?Blue) editing dashboard Is accessible by
%0\ logging into your account at
Cféb wordpress.com
©

-~ More detailed (black) admin dashboard is
accessible by logging into
https://yoursitename.wordpress.com/wp-
admin/

-~ Hosted on your own server - black admin

dashboard only —
http(s)://yoursitename.com/wp-admin/

@: Carola F. Berger, WordPress Workshop 20



<& SETTINGS

Q&
a\@f\‘}settings for

O
QQ’%. General — site title, email settings etc.

O

© Writing - blog posts/page layout

o Reading — display

. Discussion — comments
o Media - pictures etc.

. Permalinks — URLS

. Privacy — GDPR!

@ Carola F. Berger, WordPress Workshop
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& THEMIES

QL
A\@&rhemes provide the look and feel of your
@60 site — templates for front page, other pages
L
© _- Built-in functionalities — menus, widget
areas

-~ | recommend looking for a theme that has
as much of the desired functionality built-
INn, instead of adding plug-ins — integration
IS more seamless!

Q@ Carola F. Berger, WordPress Workshop 29
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THEMIES

\\
@f\\l\idltmg dashboard:

¢ Personalize > Customize > Themes

(8?
©C)

@) Carola F. Berger,

@ My site B Reader

Qi

Site Pages

Blog Posts

4]

Media

Comments

&

BB Feedback
€€ Testimonials
@ Plugins

& Import

Personalize

%€ Customize
Configure

« Sharing
& People
@ Domains
£ Settings

@) ApD NEW SITE

Add

Add

Add

Add

Add

Manage

Themes

Add

Add

& o -

*
CURRENT THEME b 4 [ )
Dara Customize Info
Access all our premium themes with our Premium and Business plans! p
Get advanced customization, more storage space, and video support along with all your new themes.

Are you a photographer? An artist?

Explore PHOTO BLOG, an elegant theme designed to showcase your visual masterpieces: i

See the theme

Q, I'm creating a site for a: portfolio, magazine, business, wedding, blog, or... All | Free | Premium
SEARCH BY
® [H = ® (&
Feature Layout Column Subject Style

WordPress.com themes (288 ) & Upload Theme

Small Business * &
Radcliffe 2

BB wovr e ww ot masssuy - vnaoe

Getting Started

©)

Weekend yoga workshop

WordPress Workshop

23
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«@& THEMIES

\\
@f\\l\idltmg dashboard:

¢ Personalize > Customize > Themes
Q% @ Myste  ED Reader @ e

C) [5 site Pages Add
*
== Blog Posts Add CURRENT THEME e o
- Dara Customize Info
k) Media Add
Access all our premium themes with our Premium and Business plans! p
.‘ Comments Get advanced customization, more storage space, and video support along with all your new themes.
B8 Feedback Add
Are you a photographer? An artist?
€¢ Testimonials i Explore PHOTO BLOG, an elegant theme designed to showcase your visual masterpieces’” .
“ Plugins Manage See the theme
& Import
Q, I'm creating a site for a: portfolio, magazine, business, wedding, blog, or... All | Free | Premium
Personalize
SEARCH BY
%€ Customize Themes
® s B ® (&
Feature Layout Column Subject Style
Configure
< Sharing WordPress.com themes (288) &£» Upload Theme
& People Add i n s g
% &
Small Business
@ Domains Add Radcliffe 2
[ e R pe— voase
£ Settings

Getting Started

©)

Weekend yoga workshop

@) ApD NEW SITE

@: Carola F. Berger, WordPress Workshop



THEMIES

_~oCAdmin dashboard:
O
S  Appearance > Themes > Add New

#' CFB Scientific Translations and Consulti... < 1 ¥ 4 New S=<English @ UpdraftPlus Howdy, Carola F Berger qa

@ ® Dashboard

Posts
Media Add Themes Uupload Theme

Help ¥

WordPress 4.9.8 is available! Please update now.

Pages
G Featured Popular Latest Favorites  Toolset £* Feature Filter Search themes...
Comments ——

Portfolio Items

1oam [ o Biscava
d Contact
PRINCIPAL'S WELCOME e BERR  choos the perfctBicays

Priscsats ekame

Appearance

Themes

Customize

Widgets

Menus Twenty Seventeen Fleming Biscayalite
Background

Theme Options

; . ooEn
Install Plugins Elicit e
= = CORPORATE HOME BLOG  SAMPLEFULLWIDTHPAGE SAMPLEPAGE v  SHOP  STYLEGUIE - = Scripted Lite
Editor .
irassite D.“‘g . Refreshingly simple, yet brilliantly attractive
‘i p|ugins Responsive Elicit Presentation! @ ropurons | Meet Scripted —an unique Prees thémefor clentrves
e I3 . [ ¥ E - Reccorave
as Users Safety Tips for Night Driving And Improved — '1»- z - il
Philosophical Advantages e = B
e SRR = CEl WY LA TR AR o

Carola F. Berger, WordPress Workshop 24




1 THEMES

A\QAdmin dashboard:

@60 Appearance > Themes > Add New

#' CFB Scientific Translations and Consulti... < 1 ¥ 4 New S=<English @ UpdraftPlus Howdy, Carola F Berger ga

Help ¥

Dashboard
WordPress 4.9.8 is available! Please update now.

Posts

Media Add Themes | Upioad Theme 6

Pages
@ Featured Popular Latest Favorites  Toolset £* Feature Filter Search themes...
Comments e

Portfolio Items

Team [ ommngme siscava
d Contact S
PRINCIPAL'S WELCOME e BERR  choos the perfctBicays
Appearance
Themes
Customize
Widgets
Menus Twenty Seventeen Fleming Biscayalite
Background
Theme Options
. - nom
Install Plugins Elicit . s
= CORPORATE HOME  BLOG  SAMPLEFULLWIDTMPAGE  SAMPLEPAGE v  SHOP  STYLEGUIDE - = pee *
Editor a8
irassite D.Ef‘g . = Refreshingly simple, yet brilliantly attractive
‘, Plugins Reﬁponi/cEllcﬂPvewtallc:\‘ Meet Scripted — an uniqu or creatives and
= User : : s E@- —
et S Safety Tips for Night Driving And Improved " = — Gl
Philosophical Advantages i T |
L = B W T LU R SR o

Carola F. Berger, WordPress Workshop 24
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(;IWM\III ZE THEME — GO WILD!

X s\§\ RRUSISRS I P)CFB PATENT TRANSLATIONS

Expert Patent Translations by a PhD

You are cu;

CF%@ Translahons

&: help setting up your site?

C) Site Identity
@ Colors & Backgrounds

Fonts

CFB SCIENTIFIC TRANSLATIONS

AND CONSULTING

Your Expert for English-German Patent Translations.

Header Image
Menus
Content Options

CSs @ CREATE A FREE WEBSITE OR BLOG AT WORDPRESS.COM.

Widgets

Homepage Settings

Privacy & Cookies: This site uses cookies. By continuing to use this website, you agree to their use.

To find out more, including how to control cookies, see here: Cookie Policy Close and accept

o Hide Controls , @ ﬂ

@. Carola F. Berger, WordPress Workshop
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(Mrn\u PAGES AND POSTS

N
A@f\‘??ages — static content, will be accessible
@%c’ via menu/submenu items
L
O . .
© _- Posts — dynamic content, blog posts with
comments etc.

- Both are created and edited in a similar
fashion via the editor (works almost like
MS Word); advanced: edit directly in HTML

@: Carola F. Berger, WordPress Workshop 26
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«@f‘ ONTENT — NEW |’l\(1|

Close Q&Bpt nt Translatio

(\

)
Q)%Q\ h‘iﬂe
C)Q z

@ P Add  Paragraph v B [ E £ £ 6 E = = T

@ Carola F. Berger, WordPress Workshop

Page Settings

Status

Featured Image

Page Attributes

Sharing

More Options

27
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<& “CONTENT — PAGES

CFB Pa rpnslations
cfbtrar@ s.wordpress.com

Published  Drafts  Scheduled  Trashed B
UPGRADE
Blog Posts 7
< ’ "Blog" page is showing your latest posts.
@ il Stats
@ Plan Free About
® a few seconds ago
Manage
B site Pages [ Add | CFB Scientific Translations and Consulting
® adayago #& Front page
= Blog Posts Add
Contact
k) Media Add ® a day ago
®s Comments Blog
® aday ago = Your latest posts
BB Feedback Add
€€ Testimonials Add
@ Plugins Manage
£>» Import

Darcnnaliza
~~

@2 Carola F. Berger, WordPress Workshop 28
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«%N'I'I'NI —ADD |’|l"|'|l|!|

\@Q Post Settings
% Status

QQ) = A test blog post with picture and links Categories & Tags

Uncategorized
C) Visual HTML
L ]

Featured Image

@ @Add Paagah v B I E £ £ & = = = % I
— ; A7 - = = Sharing
& Media B oo % = e
(‘:3 Media from Google MbrE Options

Free photo library
@ Contact form

[+ Payment button

'i' Move to trash

QQQQQQ

;@2 Carola F. Berger, WordPress Workshop

X

v

v

29



;()N'I'I'NI — ADD LINK

URL

https://www.CFBtranslations.com

Link Text

CFB Scientific Translations

v/ Open link in a new window/tab

Link to existing content

About PAGE
Contact PAGE
The Journey Begins POST
CFB Scientific Translations and PAGE
Consulting

Blog PAGE

Cancel Add Link

;@: Carola F. Berger, WordPress Workshop
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<& BONTENT — PUBLISH

Close \/./ b Xent Translations Save
Q

0\6

QQ) = A test blog post with picture and links

Visual HTML
@ @ Add Paragaph v B I = i £ ¢ = =E = ¥ =

ABE U —_

CFB Scientific Translations . /J; s IU{?nS’aﬂons Ay kienﬂﬁc
and Consulting n 5 ,se(.z"n g | phase
mrh) _ €N

CFB Scientific Translations!
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Post Settings

Status

Categories & Tags
Uncategorized

Featured Image

Sharing

More Options

X

v
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N
a\@&:ustomlze > Menus

©
Q
O
>

& MENuS

O

Customizing » Menus

cf ¢ |
rimary

(8)
©C)

Menu Name

Primary

CFB Scientific Translations Page X
and Consulting

About Page X
Contact Page X
Blog Page X

Reorder ¥ Add Items

Menu Locations

Here's where this menu appears. If you'd
like to change that, pick another location.

v/ Slide-Out Menu (Current: Primary)
Social Menu

Menu Options

Automatically add new top-level pages
to this menu

Carola F. Berger, WordPress Workshop

Q [Search menu items...

Custom Links

Pages

-~ Home

-+ About

-+ Contact

and Consulting

-~ Blog

Add New Page

Posts

Testimonials

Categories

Tags

Custom Link

Page

Page

-+~ CFB Scientific Translations Page

Page

=+ Add
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& MENUS

%’\\O
_~cCAppearance = Menus
%c}
QQ) ; n¢
C) Themes

" Plugins Customize

Widgets

ea Users

Menus

4~ Tools S(
Background

Settings (1 Theme Options

Install Plugins
WP Link Status —

Editor

O WPML

—_— rivaryy ana
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WIENUS

X
—~OAppearance = Menus
o

% Menus Manage with Live Preview

(8?
©C)

Edit Menus Manage Locations

Edit your menu below, or create a new menu.

English (1) | German (1)

Pages A

Most Recent View All  Search

Not found
Blog
Translation Quote Request
Form
Contact Us

Services and Pricing

Pricing

Consulting
Select All Add to Menu
Posts v
Portfolio Items v
Portfolio Displays v

Menu Name Menu 1

English j

Language

Menu Structure

Translations: %, German

Synchronize menus between languages.

Save Menu

Drag each item into the order you prefer. Click the arrow on the right of the item to reveal additional configuration

options.

Home

Services

EN <> DE Translations sub item

DE/DE-AT Localization sub item

Consulting sub item

Carola F. Berger, WordPress Workshop

Page Y

Page V¥
Page ¥
Page Y
Page V¥
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< WIDGETS

Q&
a@f\%ustomize/Appearance > Widgets >

O
&~  Select Area )

ch widgets...
Q t p Customizing » Widgets 4+  Akismet Widget
O S Display the number of spam com-

Sidebar

Search Archives

Reorder ¥ Add a Widget ‘

Jd Audio
Displays an audio player.

4+  Authors
4+ Blogs | Follow
il Blog Stats

A calendar

= Category Cloud

@: Carola F. Berger, WordPress Workshop



\fz&m\m THING WIISSIN
.. S HERE

@ Ny Sihe

A PLUG-IN FOR THAT!

B Reader

Cﬁ‘ CFB Patent Translations
% cfbtranslations.wordpress.com

4 Upgrade to the Business plan to install plugins. >
Q
Q L] View Site . o o
< , E t Securit A Writ .
ngagemen curity ppearance riting Q Upload Plugln
@ ill Stats
Featured
QO rlan Free
Manage m WooCommerce Yoast SEO BuddyPress
Automattic Team Yoast The BuddyPress Community
5 Site Pages Add otk KA P * Ak ok
== Blog Posts Add
TinyMCE Advanced Google Analytics for WordP... Page Builder by SiteOrigin
a Media Add Andrew Ozz B Monsterinsights SiteOrigin
Fo ok K Kook ok ke Fo ok K kok
®a Comments
m Feedback Add Popu]ar See All >
€€ Testimonials Add S S are. . .
- ~_ | Contact Form 7 y Yoast SEO . A Akismet Anti-Spam
. : | Takayuki Miyoshi ¢ Team Yoast Automattic
ﬂ Plugins Manage
Fde kA Fo ok Rk Fo o deok

& Import

Darcanaliza

(¥) ADD NEW SITE

@: Carola F.

0 Jetpack by WordPress.com

Automattic

WordPress Importer
wordpressdotorg

Berger, WordPress Workshop

m WooCommerce
Automattic @
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\fz&owu THING MISSING?
o <STHERE'S A PLUG-IN FOR THAT!

(8 r+B Scientific Translations and Consulti... <1 @ 4 New s=i<English @ UpdraftPlus Howdy, Carola F Berger ea
Screen Options ¥ Help ¥
vashboard
WordPress 4.9.8 is available! Please update now.
Posts
Plugins = Add New
All (17) | Active (15) | Inactive (2) | Drop-ins (1) Search installed plugins...
Comments Bulk Actions j Apply 17 items
Portfolio Items Plugin Description
Team Antispam Bee Antispam plugin with a sophisticated toolset for effective day to day comment and trackback spam-fighting. Built
Deactivate | Settings with data protection and privacy in mind.
Contact ] ) o )
Version 2.8.1 | By pluginkollektiv | View details | Donate | Support
> Appearance . . . . . .
Append Link on Copy This plugin allows the user to automatically append a link to the current page, when users copy & paste a title or
A’ Plugins Deactivate any line
Version 0.2 | By Jonathan M. Hethey | View details
Installed Plugins
Add New Better Search Replace A small plugin for running a search/replace on your WordPress database.
Editor Activate ' Delete Version 1.3.2 | By Delicious Brains | View details
e Users e : - . :
Conditional CAPTCHA A plugin that serves a CAPTCHA to new commenters, or if Akismet thinks their comment is spam. All other

c;.« Tools Activate Delete commenters never see a CAPTCHA.

Setti Version 3.7.1 | By Samir Shah | View details
al Settings (1

Contact Form 7 Just another contact form plugin. Simple but flexible.

WP Link Status

Settings ' Deactivate Version 5.0.3 | By Takayuki Miyoshi | View details

(3 WPML

Carola F. Berger, WordPress Workshop 37
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m :GOMMENDED PLUG-INS

\\
,,Qoﬁntl -spam — a must If you have a blog with
¢ comments!

(éb
©C) L o

—_——

Contact form

Backup — if your hosting provider does not
automatically provide backups

Statistics — if you want to know who visited
Language switcher
Social share buttons — Twitter, Facebook,...

Cookie pop-up

@: Carola F. Berger, WordPress Workshop
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& BEWARE — GDPR!

\ﬁ'he GDPR applies to ALL websites that can be
50 visited by a EU citizen.

(58),; Most plug-ins (especially free ones) send data
© back to the developer, such as IP addresses,
which are considered personal data under the
GDPR!

- You must have a privacy policy on your site that
IS accessible via a direct link from a visible menu
item. All self-hosted WordPress versions after
May 2018 have a built-Iin setting for that
(Settings = Privacy). WordPress.com: add a
separate page plus an entry in your menu.

@: Carola F. Berger, WordPress Workshop 39



OQ

SELE (‘lllﬂ?i\! OF GDPR-GOMPLIANT PLUG-INS
\\

- )\ntlspam Bee — the default plug-in Akismet/
go Jetpack is not entirely GDPR compliant out of the

Cjéb box (submits IP addresses).
© __ Contact Form 7 Honeypot — combats spam sent
through your “Contact Form 7” plug-in via a

hidden form field that robots see but humans
don'’t.

- Shariff Wrapper — GDPR-compliant social share
buttons for your blog posts

. Statify — GDPR-compliant statistics, anonymizes
visitors

@: Carola F. Berger, WordPress Workshop 40



Q
\\O

&@?)'rm R USEFUL PLUG-INS

- \WPI\/IL — language CMS and switcher for
50 multilingual sites

(féb,, WP Broken Link Status Checker — checks for
© broken links on your site

. WPForms (beginner-friendly), Gravity Forms,
Contact Form 7 — provide a contact form

-~ UpdraftPlus-Backup/Restore — backs up your site
automatically and sends it to your email,

Dropbox, etc. (warning: Dropbox etc may not be
GDPR compliant)

@: Carola F. Berger, WordPress Workshop 41
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\@ MATI!
&Gx&\/f UPDATE!
»,@&f you are self-hosting WordPress, you need to

c})\ regularly update your installation and your plug-

<<<2> INs to stay safe from hackers. WordPress and the
@O plug-ins will prompt you to update via little red
badges.

@& Dashboard

Updates Dashboard

WordPress 4.9.8 is available! Please update now.

Home

Updates (1

@: Carola F. Berger, WordPress Workshop 42
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U\Pﬂﬁflil — BUT MIAKE BACKUPS!

%’\\O
.\@Q
¢ Before you update, always make backups! Some
68’ core versions and plug-ins can be incompatible.
©

&
DS

@: Carola F. Berger, WordPress Workshop
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& HAVE A PLAN!

O
\
(’\\}nstall SSL certificate, THEN WordPress

%C} List of pages and associated functionality (Contact Us ==
Contact form;

C)Q Front Page => Twitter feed;

©

All pages in two languages == Language switcher ...)

3. Main layout — header, footer, menu style, front page == widget
structure etc.

4. Main menu structure
Find a suitable theme

6. Start building:
a. Create (empty) pages

-

Arrange menu(s)

Arrange graphics

Arrange/add widgets and plug-ins
Add text

® o 0 T

@: Carola F. Berger, WordPress Workshop
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BREAK!

@2 Carola F. Berger, WordPress Workshop
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\0Q

I\I"I'I'lid’fll BREAK: BUILD YOUR OWN SITE

_ \éﬁ you have not yet done so, go to
0\@ http://www.wordpress.com > Get Started and
((Q; create your account NOW!

@ Step1of 4

Let's create a site.

Please answer these questions so we can help you make the site you need.

WordPress.com Log In

What would you like to name your site? ()

e.g. Mel's Diner, Stevie's Blog, Vail Renovations

What will your site be about? ()

e.g. Fashion, travel, design, plumber, electrician

What's the primary goal you have for your site?

Share ideas, experiences, updates, reviews, stories, videos,
or photos

Promote your business, skills, organization, or events
Offer education, training, or mentoring
Sell products or collect payments

Showcase your portfolio

How comfortable are you with creating a website?

Beginner 1 2 3 4 5 Expert

Carola F. Berger, WordPress Workshop
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lides at
https://www.cfbtranslations.com/about/

translation-related-publications-and-

presentations/

Questions?
Contact me at cberger@CFBtranslations.com

SSL installation:
https://www.cfbtranslations.com/ssl-installation-

on-wordpress-in-preparation-for-the-gdpr/

https://wordpress.org/support/

Free pictures: http://www.pixabay.com
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