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Outline�
  Overview – What is WordPress 

  Getting started 

  Dashboard 

  Themes 

  Pages versus posts; editor; links, pictures… 

  Menus, widgets, plug-ins, … 

  <Break> 

  Create your own site! 
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What Is WordPress?�
  “Operating system” for websites – one of the 

most user-friendly website content management 
systems 

  Over 30% of all websites are now powered by 
WordPress (Source: https://en.wikipedia.org/wiki/WordPress) 

  Open Source – meaning, it’s free! 

  Examples: ncta.org, translorial.com 

  Responsive, mobile-friendly, multilingual (with 
plug-ins), adaptable – there’s a plug-in for that! 
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WordPress.ORG versus WordPress.COM�
WordPress.org: You download the (free) software 
onto your hosting provider’s server. You need a 
(paid) domain name, a (paid) hosting plan, and 
access to your provider’s servers.  
Pros: You are in control. 
Cons: More expensive. 

WordPress.com: You sign up for a free or paid plan, 
WordPress does the rest. 
Pros: No setup necessary. 
Cons: Limited availability of themes and plug-ins. 
Also, NOT immediately GDPR-compliant! 
Limited multilingual support. 

     Carola F. Berger, WordPress Workshop                                         9 

© C
FB S

cie
nti

fic
 Tran

sla
tio

ns



        

Building Blocks�
  Pages – for static content 

  Posts – for dynamic blog content 

  Themes – the “skin”/look and some additional 
functionality for your site; you can change the 
theme without losing your content! 

  Menus to organize pages 

  Widgets – blocks to display specific content 

  Plug-ins – add additional functionality to a 
theme; may contain widgets for display 
purposes 
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Getting Started�
WordPress.com > Get Started 

  Follow the instructions 
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Getting Started – Own Domain�
1.  Find a suitable hosting provider. 
2.  Buy a domain name or ask host how to transfer 

existing domain name (or bought from another 
provider). 

3.  Optional: add a SSL certificate – https instead 
of http (follow your provider’s instructions) 

4.  Install WordPress –  
most hosting  
providers have  
detailed instructions  
or a simple interface  
to install: 
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Getting Started – Own Domain�
4.  Log into your dashboard at  

http://www.yourdomain.com/wp-admin/ 
(or https://…) 
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The Dashboard�
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The Dashboard�
  (Blue) editing dashboard is accessible by 

logging into your account at 
wordpress.com 

  More detailed (black) admin dashboard is 
accessible by logging into 
https://yoursitename.wordpress.com/wp-
admin/ 

  Hosted on your own server - black admin 
dashboard only –  
http(s)://yoursitename.com/wp-admin/ 
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Settings�
  Settings for  
•  General – site title, email settings etc. 
•  Writing - blog posts/page layout 
•  Reading – display  
•  Discussion – comments  
•  Media - pictures etc.  
•  Permalinks – URLs 
•  Privacy – GDPR! 
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Themes�
  Themes provide the look and feel of your 

site – templates for front page, other pages 

  Built-in functionalities – menus, widget 
areas 

  I recommend looking for a theme that has 
as much of the desired functionality built-
in, instead of adding plug-ins – integration 
is more seamless! 
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Themes�
  Editing dashboard: 

Personalize > Customize > Themes 
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Themes�
  Editing dashboard: 
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Themes�
  Admin dashboard: 

Appearance > Themes > Add New 
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Themes�
  Admin dashboard: 

Appearance > Themes > Add New 
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Customize Theme – Go Wild!�
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Content - Pages and Posts�
  Pages – static content, will be accessible 

via menu/submenu items 

  Posts – dynamic content, blog posts with 
comments etc. 

  Both are created and edited in a similar 
fashion via the editor (works almost like 
MS Word); advanced: edit directly in HTML 
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Content – New Page�
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Content – Pages�
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Content – Add Picture�
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Content – Add Link�
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Content – Publish�
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Menus�
  Customize > Menus 
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Menus�
  Appearance > Menus 
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Menus�
  Appearance > Menus 
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Widgets�
  Customize/Appearance > Widgets >  

Select Area 
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Something Missing? �
There’s a Plug-In for That!�
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Recommended Plug-ins�
  Anti-spam – a must if you have a blog with 

comments! 

  Contact form 

  Backup – if your hosting provider does not 
automatically provide backups 

  Statistics – if you want to know who visited 

  Language switcher 

  Social share buttons – Twitter, Facebook,… 

  Cookie pop-up 
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Beware – GDPR!�
  The GDPR applies to ALL websites that can be 

visited by a EU citizen. 

  Most plug-ins (especially free ones) send data 
back to the developer, such as IP addresses, 
which are considered personal data under the 
GDPR! 

  You must have a privacy policy on your site that 
is accessible via a direct link from a visible menu 
item. All self-hosted WordPress versions after 
May 2018 have a built-in setting for that 
(Settings > Privacy). WordPress.com: add a 
separate page plus an entry in your menu. 
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Selection of GDPR-Compliant Plug-Ins�
Antispam Bee – the default plug-in Akismet/
Jetpack is not entirely GDPR compliant out of the 
box (submits IP addresses). 

  Contact Form 7 Honeypot – combats spam sent 
through your “Contact Form 7” plug-in via a 
hidden form field that robots see but humans 
don’t. 

Shariff Wrapper – GDPR-compliant social share 
buttons for your blog posts 

Statify – GDPR-compliant statistics, anonymizes 
visitors 

     Carola F. Berger, WordPress Workshop                                         40 

© C
FB S

cie
nti

fic
 Tran

sla
tio

ns



        

Other Useful Plug-Ins�
  WPML – language CMS and switcher for 

multilingual sites 

  WP Broken Link Status Checker – checks for 
broken links on your site 

WPForms (beginner-friendly), Gravity Forms, 
Contact Form 7 – provide a contact form 

UpdraftPlus-Backup/Restore – backs up your site 
automatically and sends it to your email, 
Dropbox, etc. (warning: Dropbox etc may not be 
GDPR compliant) 
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Update!�
  If you are self-hosting WordPress, you need to 

regularly update your installation and your plug-
ins to stay safe from hackers. WordPress and the 
plug-ins will prompt you to update via little red 
badges. 
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Update! – But Make Backups!�

  Before you update, always make backups! Some 
core versions and plug-ins can be incompatible. 
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Have A Plan!�
1.  Install SSL certificate, THEN WordPress 
2.  List of pages and associated functionality (Contact Us => 

Contact form; 
Front Page => Twitter feed; 
All pages in two languages => Language switcher …) 

3.  Main layout – header, footer, menu style, front page => widget 
structure etc. 

4.  Main menu structure 
5.  Find a suitable theme 
6.  Start building:  

a.  Create (empty) pages  
b.  Arrange menu(s) 
c.  Arrange graphics 
d.  Arrange/add widgets and plug-ins 
e.  Add text 
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Break!�
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After the Break: Build Your Own Site�
  If you have not yet done so, go to  

http://www.wordpress.com > Get Started and 
create your account NOW! 

     Carola F. Berger, WordPress Workshop                                         46 

© C
FB S

cie
nti

fic
 Tran

sla
tio

ns



        

References�
  Slides at 

https://www.cfbtranslations.com/about/
translation-related-publications-and-
presentations/ 

  Questions? 
Contact me at cberger@CFBtranslations.com 

  SSL installation:  
https://www.cfbtranslations.com/ssl-installation-
on-wordpress-in-preparation-for-the-gdpr/ 

https://wordpress.org/support/ 

  Free pictures: http://www.pixabay.com 
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